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GROW-MO SharePoint Site

1. GROW-MO Background

Ever since the 2009 American Recovery and Reinvestment Act was passed, grant funding as
a means to stimulate the economy, reinvest in infrastructure, sustain programs has been in
the increase. The Recovery Act also established several historic firsts in government —
federal agencies are required to report on how they are distributing funds and recipients of
grants are required to report on how they are spending the funds, and all the information from
agencies and recipients is posted on Recovery.gov. Accountability and transparency have
become the new standards.

In 2011 the focus on accountability continued with a Presidential Executive Order on
Delivering an Efficient, Effective and Accountable Government, with the establishment of the
Government Accountability and Transparency Board (GATB). At the same time, OMB
created a Council on Financial Assistance Reform (replacing the Grants Policy Council and
the Grants Executive Board). The Council’s activities will include providing recommendations
to OMB on policies and actions necessary to effectively deliver, oversee and report on grants
and cooperative agreements, and will identify emerging issues, challenges and opportunities
in grant management and policy, including improvements to the competitive grants-making
process. The Council will also serve as a clearinghouse of information on innovations and
best practices in grants management.

In order to respond to, and be prepared for changes that will result from these federal
initiatives, and to acknowledge the important role that grants play in many state agencies, the
Missouri grant clearinghouse/warehouse was created. This clearinghouse is intended to
serve the goals:

e Enable collaboration among agencies for grant applications and post-award.

e Act as a repository for grant writers to share best practices for grant writing, sharing
language, data, etc.

e Serve as a central clearinghouse for grant applications to be peer reviewed, to go

through executive level review.

Tracking applications from draft to submission and award.

Reporting on grants awarded by agency.

Improve work product quality.

Greater visibility and transparency in grants.

Avoid duplication, maximize resources.

2. Critical Success Factors

The establishment of a Grant Clearinghouse/Warehouse across state agencies is a culture
change initiative which requires organizational commitment. Some of the key success factors
are:

¢ Increased collaboration among state agencies on grant applications reflected by more
applications with two or more agencies.

Ready access to all grant submissions across agencies.

Leverage “best practices” to enhance grant application quality.

Adjust approach based on continuous client feedback.

Becomes the trusted resource for all things grant-related.

Promote grant clearinghouse so it can be part of every agency’s culture.

Define and communicate roles and responsibilities to ensure that staff understands
what is expected of them and what they should expect from the clearinghouse.
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3. Future of GROW-MO

The SharePoint site described in this document is a starting point. This document exists as
an evolving document. Changes will be made to reflect the experiences of the users.

4. Site URL

SharePoint is the repository for GROW-MO. The site URL is: https://extranet.mo.gov/grantmgmt.
The Welcome Page contains the links to the contents of the site in the navigation bar on the left
side.

This is what you will see when you are able to access the site.

/2 GROW-MO - Home - Internet Explorer, optimized for Bing and MSN _ =] x|
) N - + -

m.v |g, https: iiextranet.mo.gov/grantmgmtSitePages/Home  aspx j ﬂ || A I Bing pel

File Edit View Favorites Tools  Help

n = - »

0 GROW-MO - Home & - - [ v [ W ke @

Wilbers, Barb -
Browse

GROW-MO » Home Y )
Grant Resources and Opportunities Warehouse Ilikelt  Tags &
Motes
GROW-MO Search this site... P (2]
Libraries
Grant Opportunities  welcome to the State of Missouri Grants Management site.

Grant Applications &
Awards

This site is for collaboration among those involved in grant writing for the State of Missouri.
Grant Education/

Training
Grant Writers Grant Opportunities
Grant Related Links -
[T Type Name Modified —
Calendar
X @ 2012 Transportation Grants 9/11/2012 1:28 PM
Grant Discussion
) ) ] 2013 Conservation Innovation Grant 8/31/2012 10:08 AM
Site Discussion
)  COMPETITIVE GRANTS UPDATE SEP 11 9/11/2012 10:29 AM
— E]  COMPETITIVE GRANTS UPDATE SEP 18 & new 9/18/2012 5:15 AM Grant Writers
\af Recycle Bin
#)  COMPETITIVE GRANTS UPDATE Sep 9/5/2012 9:26 AM Name Waork Phone
@ All site Content
[y Focus Area CoMPASS 8/22/2012 9:21 AM Clemonds, Bruce 573-522-5125
.
o] Funding announcements from USDA-RD 8.3.12 8/6/2012 10:16 AM Hines, Laurie 573-751-1358
) FY 2013 PRISM Notice of Funding 9/14/2012 10:01 AM Beetem, Jane  573-522-2401
@) grant list 82212 8/22/2012 8:54 AM Stout, Robert  573-751-7402
A [ PSTY NP PO PP . TR SRS U S N{ P (SRR IOppp LN LR i

. . Localinéré;ét - vhov | m00% -
A4
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5. Requesting Access

You must request access as a user of this internal site. To request access send an email to
Laurie.Hines@health.mo.gov. Laurie will be the administrator of the site. Please include in the

email whether you are requesting access because you are a grant writer, peer reviewer, senior
level executive, or budget analyst. You will receive an email telling you access has been granted.
When you sign on the first time you will need your user name and domain, and password that you
use to sign onto the network in the morning.

Windows lnter net Lxplocer =
o\:,ﬁx' O ke 0 s Sl X = 0~
Fie ES Vew Faerbes Took b x & -
e rovortes 55 K » Kl st sees @
B toe: Actess Dwnied S-8 T o ov Pagme Saletye Tocks e
-
| I v —
Ga back o ste
\9) Error: Access Denied I
1
i ; PR——
T e ey 60t 0 e BOS Mt

0n 1 4 5 Sfwrert Lo

Reguest scoees

S ocl rtranet Fa= W0

Once you have access, to keep from having to enter your domain/username and password each
time you access the site, follow these instructions:

Remove the Prompt to Sign into SharePoint each day or on Each Document

1. To Resolve this issue click Tools in Internet Explorer

2. Click Internet Options
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3.

4.

5.

Click Security Tab

Internet Options

%

Select a zone ko view or change security sektings

General SEcuritywy | Content | Cannections | Programs | Advanced |

<

Local inkranet

o v

Inkernet Trusted sites

o

Restricked
sites

Local intranet

This zone is for all websites that are
found on wour inkranet,

@

Click Local intranet

P

Internet Gptions

12JEs

izeneral | Security | Privacy || Content || Zonneckions || Programs || .ﬁ.dvanced|

Select a zone ko view ar change gecurity sekkings,

@ w¥y

Internet Local intranet  Trusked sites

o

Restricked
sikes

Local intranet

This zone is for all websites that are
found on your inkranet,

Click Sites

Internet Gptions

12JEs

izeneral | Security | Privacy || Content || Zonneckions || Programs || .ﬁ.dvanced|

Select a zone ko view ar change security sekkings,

@ «

Internet Local intranet  Trusked sites

o

Restricked
sikes

Local intranet

This zone is for all websites that are
found on your inkranet,
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6. Click Advanced

Local intranet

‘3 IUse the settings below to define which websites are included in

‘o the local intranet zone.

Bukomatically deteck intranet netwark

"

what are intranst settings? | Adwanced ll Cf I[ Cancel ]

7. I’n the field that says ‘Add this website to the zone:’ Type: https:llextranet.mo.gov

Local intranet

| ‘You can add and remove websites From this zone, All websites in
this zone will use the zone's security sethings.,

Add this website to the zone:
https://extranet.mo.gov

\ebsites:

evsyl [A]
evaylll

EVEYE

ey

envsyd [v]

[P ol

[ ]Require server verification {https:) For all sikes in this zone

Close

8. Click Add

9. Click Close

10. Click OK

11. Click OK

12. Close Internet Explorer and Reopen

13. Go to the site again. It should NOT prompt you for user credentials any more.

(This works for both Windows XP and Windows 7 for accessing a SharePoint site.)
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6. Features on the Welcome Screen

You can return to the welcome screen from any link by clicking ‘Money Tree’ in the upper left
corner. The left panel contains all of the libraries available to you on the site. This section will
give you a short description of each of them.

ROW-MO - Home - Internet Explorer, opl zed for Bing and MSN _ =] x|
) N + -
@T—_; L |g, https: iiextranet.mo.gov/arantmgmtSikePages/Home  aspx ﬂ +|| A I Bing pel

File Edit ‘iew Favorites Tools Help

¢ @ GROW-MO - Home

siteAcions ~ ) B BECLE

5ROW-MO » Home &7
Srant Resources and Opportunities Warehouse Ilikelt Tags &
Notes
GROW-MO Search this site... p 7]
Libraries

Grant Opportunities Welcome to the State of Missouri Grants Management site.

Grant Applications &
Awards

This site is for collaboration among those involved in grant writing for the State of Missouri.
Grant Education/

Training

Grant Writers Grant Opportunities

Grant Related Links

[T Type Name Modified

Calendar

X @ 2012 Transportation Grants 9/11/2012 1:28 PM
Grant Discussion
X X ] 2013 Conservation Innovation Grant 8/31/2012 10:08 AM
Site Discussion

IEl_] COMPETITIVE GRANTS UPDATE SEP 11 9/11/2012 10:29 AM

Grant Writers

E._j COMPETITIVE GRANTS UPDATE SEP 18 finew 9/18/2012 9:15 AM

S Recycle Bin

9/5/2012 9:26 AM
@ All Site Content

Work Phone

E,_j COMPETITIVE GRANTS UPDATE Sep Mame

(4] Focus Area CoMPASS 8/22/2012 9:21 AM Clemonds, Bruce 573-522-6125
.
] Funding announcements from USDA-RD 8.3.12 8/6/2012 10:16 AM Hines, Laurie 573-751-1358
IEI_] FY 2013 PRISM Notice of Funding 9/14/2012 10:01 AM Beetemn, Jane 573-522-2401
[El_j grant list 82212 8/22/2012 8:54 AM Stout, Robert 573-751-7402
T S aiimnin o o R
[ [ [ NLlocalintranet Yo ov | HBI00% v 2
Grant Opportunities:

This page is where any site user can post grant opportunities. Competitive Grant Updates from
FFIS will be posted here regularly. To share an opportunity simply select add document and
upload.

GROW-MO Search this site... Pl Q
[T Type MName Modified Modified By
Grant Opportunities ) 2013 Conservation Innovation Grant 8/31/2012 10:08 AM Hines, Laurie
Grant Applications & ] COMPETITIVE GRANTS Aug 21 8/21/2012 12:52 PM Hines, Laurie
Auards IEI_] COMPETITIVE GRANTS AUG 29 8/31/2012 10:08 AM Hines, Laurie
Grant Education/
Training Jh | COMPETITIVE GRANTS UPDATE Aug 13 8/21/2012 12:45 FM Hines, Laurie
Grant Writers IEI_] COMPETITIVE GRANTS UPDATE Aug & 8/7/2012 2:41 PM Hines, Laurie
Grant Related Links L] COMPETITIVE GRANTS UPDATE Sep &rev 9/5/2012 9:26 AM Hines, Laurie
Calendar IEI_] Focus Area CoMPASS 8/22/2012 9:21 AM Clemonds, Bruce
Grant Discussion E._J Funding announcements from USDA-RD §.3.12 8/6/2012 10:16 &AM Hines, Laurie
Site Discussion @l_] grant list 82212 8/22/2012 B:54 AM Beetemn, Jane
IEI_] Healthy Tomorrows Partnership for Children Program 8/31/2012 10:08 AM Hines, Laurie
Recycle Bin b rs MEHRF Earthqualke Assistance Cooperative Agreement 8/26/2012 10:53 AM Clemends, Bruce
@ All Site Content gl MRCS Announcing Grants to Help Farmers, Ranchers Adapt to Drought NRCS 8/21/2012 12:30 PM Beetem, Jane
IEI_] Rural Health Metwork Development Planning Pregram 8/31/2012 10:22 AM Hines, Laurie
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Grant Applications & Awards:

This is where you will upload all of your grant applications for review and storage.

GROW-MO

Libraries

Grant Opportunities

Type Mame State Agency Modified Modified By

Grant Applications &
Awards

State Agency : DHSS (20)

Grant Education/
Training

Grant Writers
Grant Related Links
Calendar

Grant Discussion
Site Discussion

& Recyde Bin

i All Site Content

= State Agency : DNR (4)

£ State Agency : DPS (3)

4k Add document

Grant Education/Training:

1. Submit for Peer Review

Searct

2. Submit for Executive Approval

o (2]

Executive Le

This is where you will be able to find educational opportunities to enhance your grant writing

capabilities.
GROW-MO

Libraries
Grant Opportunities

Grant Applications &
Award

Grant Education/
Training

|- Type Name
ﬂ_] DRAFT_Grant ShareFoint Instruction Manual
E Graduate Certficate in Grantsmanship
by OMB Circular A-133 Compliance Supplement June 2012
% Sharepeoint Help Information

Grant Wnters
Grant Related Links
Calendar

Grant Discussion

Site Discussion

4 Recycle Bin
i All Site Content

4k Add document

Search this sit
Modified
8/1/2012 1:52 PM
6/6/2012 2:27 PM

7/24/2012 3:03 PM
7/17/2012 12:59 FM

€...

Medif
¥ Wilbers, Barb

Stewart, Helen

Clemonds, Bruce

Stewart, Helen
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GROW-MO SharePoint Site

Grant Writers:

Each agency will be asked to identify their grant writers and add them to this list. This list will be
You can easily find grant writers in other agencies using this list.

used for peer review selection.

GROW-MO

Libraries Edit Name

Grant Opportunities Clemands, Bruce

Grant Applications & Hines, Laurie
Awards

Ii} Beetern, Jane
Grant Education/

Er Stout, Robert
|- Grant Writers |} Phillips, Lola

Grant Related Links & Brenneke, Lori

Calendar = Bruitt, Jim

Grant Discussion 2] Petersen, Robert

Site Discussion 2] Closson, Kay
L} Vandyne, Tuck

\4l Recycle Bin

ey 4k Add new item
i All Site Content

Grant Related Links:

This page will contain related links.

GROW-MO

T urL

YSA Grant Alerts

Libraries
Grant Opportunities

Grant Applications &
Awards

Grants.gov

Grant Education/ & Add new link

Training
o
Grant Related Links
Calendar
Grant Discussion

Site Discussion

\A/ Recycle Bin

[ 2l site Content

Work Phone

573-522-6125
573-751-1358
573-522-2401
573-751-7402
573-751-0444
573-751-6446
573-522-2844
573-751-0162
573-751-6486

573-526-0459

Search this site... P (2]

Agency

Department of Public Safety, Office of Homeland Security
DHSS

DNR

DNR

DH3S

DHSS

DHSS

DHSS

Department of Health and Senior Services

DHSS

Email

bruce.clemonds@dps.mo.gov
laurie.hines@health.mo.gov
Jane.Beetem@dnr.mo.gov
Robert.Stout@dnr.mo.gov
Lola.Phillips@dhss.mo.gov
Lori.Brenneke@dhss.mo.gov
Jim.Pruitt@health.mo.gov
robert.petersen@health.mo.gov
kay.closson@health.mo.gov

tuck.vandyne@health.mo.gov

You can add links to your favorite granting agencies here.

Search this site... el o
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Calendar:

You can use the calendar to log important due dates.

GROW-MO Search this site... o Q
4 2012 4
+) [+ September, 2012

Jan Feb Mar

Apr May Jun Sunday Monday Tuesday Wednesday Thursday Friday Saturday

< L == 26 27 28 29 30 31 1

Oct Mov Dec
Today is Thursday,
September 06, 2012

%8 Calendars in View 2 E = = 5 E

Calendar

Creras 9 10 11 12 13 14 15

Grant Opportunities

Grant Applications &

Awards 16 17 18 19 20 21 22

Grant Education/ =
Training

Grant Writers -

23 24 25 26 27 28 29
[ Calendar

ﬁl =

Grant Discussion:

You can use this discussion board to ask questions and share ideas with your grant writer
colleagues.

GROW-MQ Search this site... pod (7]
Libraries [T subject Created By Replies Last Updated
Grant Opportunities American Publishing Info. Beetem, Jane 0 8/22/2012 9:21 AM
GrantdApp\ications & CoMPASS now in Responder Knowledge Base (RKB) Clemonds, Bruce 0 8/22/2012 9:09 AM
Awards

’ thoughts about the site? Stewart, Helen 1 8/1/2012 4:30 PM
Grant Education/
Training Change is coming - Getting Ready for the System for Award Management (SAM) Clemonds, Bruce 0 7/24/2012 3:45 PM
Grant Writers 4k Add new discussion

Grant Related Links

Grant Discussion

Site Discussion

Recycle Bin

g All Site Content
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Site Discussion:

This discussion board will be used to facilitate suggestions for improvement to the site.

GROW-MO Search this site... p 7]
Libraries [T subject Created By Replies Last Updated
Grant Opportunities Grant Related Links Clemonds, Bruce 0 8/21/2012 4:02 PM
Gra”tdAPP“CBtiO”S & Workflow Message Hand, Mindy 3 8/2/2012 10:12 AM
Awards

Properties Box Hand, Mindy 3 8/2/2012 10:07 AM
Grant Education/
Training Test for tomorrow, Monday July Sth Clemonds, Bruce 2 8/2/2012 10:05 AM
Grant Writers Colored Font in Sharepoint Hand, Mindy 2 7/19/2012 9:54 AM
Grant Related Links Opening application documents Clemonds, Bruce 0 7/8/2012 3:03 FM
Calendar 4k Add new discussion
Grant Discussion
Site Discussion
? Recycle Bin
@ All site Content

7. Uploading a Grant Application and Creating a Document Set

After selecting Grant Applications & Awards under Libraries, click in the whitespace next to 'Add
document' (see arrow 1.) to open the menu ribbon (see arrow 2.).

d for Bing and MSN =5 5[

@T\::v [ €] rttps:fextranst.mo.gov/arantmart Scensrioz Forms By %:2DAgency. aspx =2 IEIIEH Bing (2=

File Edit ‘iew Favorites Tools  Help

»

3 & Grant dpplications & dwards < By Agenc: I |

E"mé"'}' A o 7

Library Tools ’
Wilbers, Barb -

Site Actions ~ @2 Browse Documents

e iy Check Out i) E-mail a Link - - N
ok 4 L d 1 s L
j a f 7y L (Y 7
4 {5 Check In z g Alert Me + ) . T

Upload Mew

& =
Mew Edit View Edi Download a - ‘Workflows Publish Ilike Tags &
Document - Document~ Folder Document |2, Discard Check Qut ~ Properties Properties % Copy B J It Motes

Mew Open & Check Out Manage Share & Track Copies Workflows Tags and Notes

Libraries Type Mame State Agency Modified Modified By 1. Submit for Peer Review 2. Submit for Executive Approval Executive Le_'

Grant Opportunities

Grant Applications & £ State Agency : DHSS (20)

Awards

Grant Education/  State Agency : DNR (4)

Training
Grant Writers 4 State Agency : DPS (3)

Grant Related Links 4k Add document -

Calendar

You will then start by creating a Document Set for your grant application by selecting the
Document tab (if not already selected).

(= Grant Applications & Awards - All Documents - Windows Internet Explorer provided by ITSD

GO~ Bmicoen o 8 E
File Edt ‘View Faworites Tools  Help
x Google ‘ v W search - |- pore > Signin X -
o Favorites | 7l [ Suggested Stes 2 Free Hotmall £ ek Sice Gallry -
= — _ »
7] Grant Applications & Awards - &l Dacumerts [ i - B v 0 = v Page~ Safety~ Took - @

Library Tools

Hines, Laurie ~

Site Actions - @2 Browse Documents

T iy Check Oyl ] Version Histary ey ,]Send To - - ~ Ly Unpublish
X ] ) ~ r.) :
il ?j s | @ | - & 2
L1 Check In o

F Document Permissions %% Manage Copies <) Approve/Reject

Hew p N Edit View Edi E-maila Alert  Download a Workflows Publish Ilike Tags &
Document ~ Document. Foller Document |4 Discard Cfeck Out  Properties Properties X Delete Document Link e Copy 3 Go To Source | Cancel Approval Tt Notes
New Open & Check O Manage Share & Track Copies Workflows Tags and Notes
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Select the dropdown arrow next to New Document button and select Document Set.

(= Grant Applications & Awards - All Documents - Windows Internet Explorer provided by ITSD

G- [@n m : . e
File Edit View Favorites Tooks  Help
x Google ‘ v W search - |- pore > Signin X -

e Favorites | s [ Suggested Sites = &) Free Hotmall ] Web Sice Gallery =

— o
1] Grant pplications & Anards - All Docmerts | |

5 v B v 0 dm v Page~ Safety~ Tools - @~

Library Tools . .
_ " Hines, Laurie -
Site Actions - @2 Browse Documents
3 ﬁ L Check Out ] Version History ﬁ ]5endTa« > ~ Ly Unpublish
j j o ! ¢ 5
L5 CheckIn “ b Document Permissions I ¥ 5 Manage Copies o Y 4 approve/Reject
Hew Upload  Hew Edit View Edit E-maila Alert  Download a Workflows Publish Ilike Tags &
Document » Qocument. Folder Document | Discard Check Out  Properties Properties X Delete Document Link " Me~ Copy 14 6o To Source | Cancel Approval Tt Notes
ew Open & Check Out Manage Share & Track Copies Workflows Tags and Notes

When you first create it, your Document Set will open itself (see below). You need to complete all
of the fields. Please note on the contact name field, you must use last name, first name. Once
all information is entered click ‘OK’.

(Laurie to added more)

rant Applications & Awards - All Documents - Internet Explorer, optimized for Bing and MSN _ =] x|

6@' |g, https: iiextranet.mo gov/grantmgmtScenario2 [Forms, Allltems, aspi j 3 |§||g|| Bing |“J 'l

File Edit View Favorites Tools  Help

. = . »
90 & Grant Applications & Awards - All Documents - B - O oo e P e @

New Document Set: Document Set

] ‘j _-—j # Cut

S Copy
Save Ch]eck Cancel Paste
n

Commit Clipboard

MName *

Description

A description of the Document Set
Opportunity # |

Finding Opportunity Number - this is 8 number that a federal
agency assigns to its grant announcements. These numbers are
currently unigue within the Grants/Gov system. It will not have
special characters other than a "-" in the number. If the granting
agency is not a federal government agency, please leave blank.

State Agency AG =

State Agency - select your state agency from the drop down box.

Awarding Agency (;-I -

(™ Specify your own value:

Awarding entity (grantor) - the federal government agency, or
other entity sponsoring the grant.

Category ol I ,I

(™ Specify your own value:

Done F’i’i’ili ’7 |\d Lacal intranet a3 - ‘ BA0% v 4
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After selecting ‘OK’, you should receive the following screen:

5\:-_: L |g, https:Uextranet.mu.gaw‘grantmgmtiScenar|DZJ‘FormsJ‘Document“fuZUSetIdocsethomepage‘aspx?ID=1Ua&j 3 |‘}||X | I Bing

File Edit Wew Favorites

i:? @ Adult iral Hepatitis Prevention and Surveilance

Site Actions ~ B Browse

Library Too

Documents Manage

Document Set

R

Mew

Mew
Document » Document~ Folder

Open & Check Out

_{ Check Out

_{3 Check In

Edit View Edit
Document | &, Discard Check Qut ~ Properties Properties x

E-mail a Link
B g Nert Me . ¥
Download a
Copy
Share & Track Copies

Manage

ILike Tags &
jid Motes

Tags and Motes

Libraries
Grant Opportunities

Grant Applications &
Awards

Grant Education/
Training

Grant Writers
Grant Related Links
Calendar

Grant Discussion

Site Discussion

E Recycle Bin

@ All Site Content

Here you will upload your application or other documentation related to this grant opportunity by selecting %]
the Documents tabs above and then selecting the Upload Document button above. To begin a Workflow on
this Document Sel, select the Document Set Manage tab above and then select the Workflow button and then

select the appropriate workflow you wish to start.

Adult Viral Hepatitis Prevention and Surveillance

HEF C grant application

Opportunity #

State Agency

Category

Mew/Renewal
Awarded?

Award Amount

State Match

Non-state Match
Budget Period Beg. Date
Budget Period End Date
Awarding Agency

Due Date

Submission Date
Contact Name

Contact Number

MNotes

Wiew &ll Properties
Edit Properties

CDC- RFA-PS13-1303
DHSS

Health
Renewal

In Process
$142,000.00
$0.00

$0.00
11/1/2012
10/31/2013
Health
8/13/2012
8/13/2012
Palermo, Ken
1-6431

|

’_ l_ l_ l_ l_ ’_ [%J Local intranet

AR LT
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Site

You are now ready to upload your application and other documentation into your document set.
Begin by selecting the Documents tab.

Site Actions ~

Erowse

Page

Wilbers, Barb ~

Mew pload
Document » Document~ F

MHew

Mew
older

2
Dot

Library To Document Set
Documents Library Manage
Ly Check qut | E-mail a Li
b1 £ g
i Check I g Alert Me -

View Edit
Check out  Properties Properties %
ut

Hit
ment | @y Discard

Open & Check Manage Share & Trac|

nk

&-

v

Downloada
Copy

Ly

Workflows Publish Ilike Tags &
It Notes

k Copies Waorkflows Tags and Notes

Libraries
Grant Opportunities

Grant Applications &
Awards

Grant Education/
Training

Grant Writers
Grant Related Links
Calendar

Grant Discussion

Site Discussion

Recycle Bin
@ All site Content

. Here

HEP C grant application

Opportunity #

State Agency

Category

Mew/Renewal

Awarded?

Award Amount

State Match

Non-state Match

Budget Period Beg. Date
Budget Period End Date
Awarding Agency

Due Date

Submission Date
Contact Name

Contact Number

Notes

Executive Level Review & Approval?

vou will upload your application or other documentation related to this grant opportunity by selecting
the Documents tabs above and then selecting the Upload Document button above. To begin a Workflow on
this Document Set, select the Document Set Manage tab above and then select the Workflow button and then
select the appropriate workflow you wish to start.

Adult Viral Hepatitis Prevention and Surveillance

CDiC- RFA-P513-1303
DHSS

Health
Renewal

In Process
$142,000.00
$0.00

$0.00
11/1/2012
10/31/2013
Health
8/13/2012
8/13/2012
Falermo, Ken
1-6431

’_ ’_ ’_ ’_ ’_ ’_ |\:J Local intranet

Page 14
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GROW-MO SharePoint Site

Select the drop down arrow next to Upload Document and select Upload Document if

only one document is to be uploaded or Upload Multiple Documents if more than one
document is to be uploaded.

zed for Bing and MSN
6\:;; - |g, https:p’p’Extranet.mD.gDw'grantmgmt,iS:EnariD2fFUrmsfDucument°/o2055tp’ducsethumepage‘aspx?ID=103&j % |‘1‘| | X | I Bing

=l8]x|

[2]]

File Edit ‘iew Favorites Tools Help

i:? @ Adult Viral Hepatitis Prevention and Surveillance

BB e e @ e @ "

Library Tools Document Set _
_ Wilbers, Barb ~
Site Actions ~ ®  Browse  Page [JEEERELS Manage
3! ﬁﬁ ,  LlyCheck out ] 2 E-mail a Link - . [y y
j A checkIn 7 G g Alert Me - = . T
Mew Upload Mew Edit View Edit Download a Workflows Publish Ilike Tags &
Document § Document~ Folder Document &) Discard Chick Qut ~ Properties Properties % 3 ) It Notes
ﬂ Upload Document i Manage Share & Track Copies Workflows Tags and Notes
Librari Upload a document from your ¢pu will upload your application or other documentation related to this grant opportunity by selecting  *|
LTELE computer to this library. »fuments tabs above and then selecting the Upload Document button above. To begin a Workflow on
Grant Off ﬂ Upload Multiple Documents ocument Set,_sefed the Documen_l‘ Set Manage tab above and then select the Workflow button and then
. the appropriate workflow you wish to start.
Upload multiple documents from
Grantd’-‘ r your computer to this library.
Awards - - . .
——Aduld Viral Hepatitis Prevention and Surveillance
Grant Education/ l
Training - HEP C grant application
Grant Writers Opportunity # CDC- RFA-PS13-1303
Grant Related Links State Agency DHsS
Category Health
Calendar Mew/Renewal Renewal
Grant Discussion Awarded? In Process
. . Award Amount $142,000.00
Site Discussion
State Match $0.00
Mon-state Match $0.00
:; Recycla Bin Budget Period Beg. Date 11/1/2012
Budget Period End Date 10/31/2013
2 All Site Content Awarding Agency Health =
Due Date 8/13/2012
Submission Date 8/13/2012
Contact Name Falermo, Ken
Contact Number 1-5431
Notes
Executive Level Review & Approval?
View All Properties -
i P i
4] |
[one [ [&d Local intranet Yaov | w00 - 2
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7.1 Uploading One Document

Select ‘Browse’ to locate the document(s) and attach. Click ‘OK’.

/= test - Internet Explorer, optimized for Bing and MSN =18l

m:' |g, https:Uextranet.mu.gaw‘grantmgmtis:enar|DZJ‘FormsJ‘Document“fuZUSetIdocsethomepage‘aspx?ID=1?&L\j 3 *2 (X I Bing B

File Edit View Favorites Tools  Help

w ‘ 7% €| Free Hotmail Internet Service $9.95 £ | MOHSAIC support @ | Web Slice Gallery =

@ B-8-0&- 9 @7

Upload Document

Upload Document

Browse to the document

you intend to upload. I Browse...
Upload Multiple Files...
¥ Overwrite existing files

Done F’i’i’ili ’7 |‘:J Lacal intranet a3 - ‘ BA0% v 4
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You should receive the following screen indicating that your document was uploaded
successfully. Click ‘Save’.

SCSEP Narrative - Windows Internet Explorer provided by ITSD

[0 s /coranct.mo naric2/Forms|Document e amepage. aspx?ID=155Li dTe-6e60-4743-Oa b dsdie el 42Fald (W] B | (41 [ 2]

File Edt View Favorkes Toos Help

x Google ‘ v *P search |- Mars 2> Signin A ~
¢ Favorites | 5k [l suggested Stes + @] Free Hotmal £ | web Sics Gallary ~

— — - »
| 2 sesp arrative ] & - (7 dm v Page- Sefety~ Took~ (@~

Grant Applications & Awards - SCSEP Narrative for Laurie Hines - 4 pages...

WE DX

Save Cancel Paste Delete
Ttem

@) The document was uploaded successfly, Use this form to update the properties of the document.

T

Due Date

Submission Date

Created at 6/21/2012 9:51 AM by Hines, Laurie 8
Last modified at 6/21/2012 3:51 AM by Hines, Laurie (]

% Local intranet
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7.2 Uploading Multiple Documents

Locate all documents and select the box next to each document to be uploaded. Click ‘OK’.

reast and Cervical Cancer Screening Dpportunities - Internet Explorer, opl! ed for Bing and MSN _ =] x|

m:v |g, https:Uextranet.mu.gaw‘grantmgmtis:enar|DZJ‘FormsJ‘Document“fuZUSetIdocsethomepage‘aspx?ID=36&Fj ﬂ || X I Bing P

File Edit View Favorites Tools  Help

w ‘ 7% €| Free Hotmail Internet Service $9.95 £ | MOHSAIC support @ | Web Slice Gallery =

@Breast and Cervical Cancer Screening Opportunities ﬁ B - & @ h Iﬁ" @' -.r}' @' 2

Upload Multiple Documents

[¥ Overwrite existing files

E1-{E Deskiop Narne
4 My Computer O (2 Acosss 2007 Ink
5 by Metwork Places O @ASAF’.Ink
My Documents [ @ Cisco Unified Personal Communicat...
! Excel 2007.Ink
E Intertiden WinlD. Ink
itsd ITSD Online Help Desk Ink
i~ Dutlack 2007 Ink
ic PowerPaint 2007.Ink
[ Publisher 2007 Ink
(_) FRiowio Digitaltedia Plus.Ink
'=- SCCM Applications Refresherink
9'4 SCCM Applications. Ink
Qﬁ; Shap 9 Professional Ink

1O00000o0oOood

-

Done F’i’i’ili ’7 |‘:J Lacal intranet a3 - ‘ BA0% v 4
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Screen will indicate number of documents selected to be uploaded. If correct, click ‘Yes’.

(:: test - Internet Explorer, optimized for Bing and MSN _ =] x|

m#v |g, https:Uaxtranet.mu.gaw‘grantmgmtis:anariDZJ‘FormsJ‘DocumenP&ZDSetfdocsethomepage‘aspx?ID=62&L\j ﬂ *1 (X I Bing B

File Edit ‘iew Favorites  Tools  Help

o ‘ 7% | Free Hotmail Internet Service $9.95 & | MOHSAIC support @ | Web Slice Gallery =

@test -8 -0 6 g @ 7

Upload Multiple Documents

[¥ Overwrite existing files

o e R Mo
h Flog € , ‘ouare about to upload 2 file(s) to extranet.mo.gov. B/R2M2
B Hk \‘) §/5/2012
#f18s20;
64137201

71200
[ ] eSS

Do wou wank o continue?

h HIMH ¥ ™ [ShareFontSign Un Frompt.doc B/22/201:
B0 Publication Review

=3 SEBTC

B3 Senior Aepart

15D Sianature

¢ B Yellow Dot Program =
D e _>|_|<I

[pone 0T [T [ [Sdtocalintranet Vaov | ®M0% -

NOTE: You will not receive a screen indicating your documents were uploaded successfully as
you do when uploading only one document. Documents should appear on the bottom of the
screen after you click ‘Yes'.
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8. Sending Your Grant Application for Executive Review and Approval

Once you've uploaded your grant application into the document set, you can then send the
application for executive review/approval, following your agency’s policy. Executive
review/approval applies to grant applications that are new and that could affect or change the

policies or priorities of the Administration.

Select ‘Manage’ tab and click on ‘Workflow’.

/2 adult ¥iral Hepatitis Prevention and Surveillance - Internet Explorer, optimized for Bing and MSN =& 5[
@?; - Ig, https:p’p’Extranet.mD.gDw'grantmgmt,iS:EnariD2fFUrmsfDucument°/o2055tp’ducsethumepage‘aspx?ID=103&j & || X I Bing P~

File Edit ‘iew Favorites Tools Help

w

Site Actions ~ Browse Page

7 S X Q.

Edit Permissions Delete E-maila Send
Properties Link To

@ Adult Yiral Hepatitis Prevention and Surveillance

|
Document Set

Documents Library Manage

@

Capture Versiqn Workflows
Version Histoly

BB m e @ e @ 7

Wilbers, Barb ~

Grant Applications &

Grant Writers

Opportunity #

Notes
Executive Level Review & Approval?

View All Properties
P

Actions Share Mandae
Librari Here you wittopioad-yoorapplication or other documentation related to this grant opportunity by selecting |
SRR : the Documents tabs above and then selecting the Upload Document button above. To begin a Workflow on
Grant Opportunities T this Document Set,_sefecl‘ the Documen_l‘ Set Manage tab above and then select the Workflow button and then
Ill select the appropriate workflow you wish to start.

Awards ~Lp Adult Viral Hepatitis Prevention and Surveillance
Grant Education/ l
Training . HEP C grant application

CDC- RFA-P513-1303

Grant Related Links State Agency DHsS
Category Health

Calendar Mew/Renewal Renewal

Grant Discussion Awarded? In Process

. . Award Amount $142,000.00

Site Discussion State Match $0.00
Mon-state Match $0.00

= Recydle Bin Budget Period Beg. Date 11/1/2012

- Budget Period End Date 10/31/2013

2 Al site Content Awarding Agency Health =
Due Date 8/13/2012
Submission Date /1372012
Contact Name Palermo, Ken
Contact Number 1-5431

5

’7 ’7 ’7 ’7 ’7 ’7 |‘-=] Local intranet

a v | ®A00% - 2
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Click on ‘Submit for Executive Approval’ link to the right of this page:

Workflows - Internet Explorer, opl zed For Bing and MSN = |7 ﬂ
5\;—:; - |g, https:p’p’Extranet.mD.gDw'grantmgmt,i_\ayuuts,l’wurkﬂuw‘aspx?List=-{e2ea3\:|7e-6560-4749-9d4a-bfd5d8831j 5 |ﬁ| |i| I Bing |F '|

File Edit ‘iew Favorites Tools Help

{2 @Workﬂows & T L} @ T Iﬁl" @' QE' @' ?

Wilbers, Barb ~

- =l

GROW-MO » Grant Applications & Awards: Workflows: Adult Viral Hepatitis Prevention and Qy {*/
Surveillance
Ilikelt  Tags &

Use this page to start a new workflow on the current item or to view the status of a running or completed workflow. Motes

GROW-MO (7]

Start a New Workflow |

1. Submit for Peer Review

2. Submit for Executive Approval
Routes a document for review. Reviewers can provide feedbadk,

Routes a document for approval. Approvers can approve or

which is compiled and sent to the document owner when the reject the document, reassign the approval task, or request
workflow has completed. changes to the document.
Workflows

Select a workflow for more details on the current status or history.  Show my workflows only.

Name Started Ended Status

Running Workflows

There are no currently running workflows on this item.

Completed Workflows

There are no completed workflows on this item.

-

pane 0T T 1 83 Localintranet Yo - (w0 -
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At a minimum, complete the ‘Due Date for All Tasks’ field. Filling in the due date will trigger a
daily alert to the receiver until the review and approval is complete. Click ‘Start’.

tart Workflow - Internet Explorer, o ed for Bing and MSN _ = x|
5\:-_: L |g, https:Uextranet.mu.gaw‘grantmgmti_\ayouts,l’lnlerFlIP‘aspx?L|st={eZean?37636U—4?49—9d4a—bfd5d832j 3 |‘}| | A | I Bing |P '|
File Edit ‘iew Favorites Tools Help

n = o »

0 & start workflaw - - ) v [ e e @
E|

GROW-MO Search this site... o 7]

Approvers Assign To Order
Hines, Laurie ; ‘ 8,0 oneatatime (serial]ﬂ

B Add a new stage

Enter the names of the people to whom the workflow will assign tasks, and choose the
order in which those tasks are assigned. Separate them with semicolons. You can also
add stages to assign tasks to more people in different orders.

Expand Groups =4 For each group entered, assign a task to every member of that group

Request

This message will be sent to the people assigned tasks
Due Date for All Tasks ﬁ
The date by which all tasks are due.

Duration Per Task

The amount of time until a task is due. Choose the units by using the Duration Units.

Duration Units Dayls) LI
Define the units of time used by the Duration Per Task.

cc | | &,

Notify these people when the workflow starts and ends without assigning tasks to them.
Start Cancel |

1] ILI_I

| [ [ [ NLocalintranet Shov m00n v g
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9. Sending Your Grant Application for Peer Review

Once you've uploaded your grant application into the document set you are ready to request peer
review. Peer review of grant applications is an industry standard that should be adopted by every
grant writer. On the home page and in the Grant Writers library, you will find the names of grant

writers from various state agencies who could be asked to peer review some or all of your grant

application.

Select ‘Manage’ tab and click on ‘Workflow’.

/2 Adult ¥iral Hepatitis Prevention and Surveillance - Internet Explorer, optimized for Bing and MSN

=1&] x|

@@' Ig, https:p’p’Extranet.mD.gDw'grantmgmt,iS:EnariD2fFUrmsfDucument°/o2055tp’ducsethumepage‘aspx?ID=103&j & *2|| % I Bing

2|

File Edit ‘iew Favorites Tools Help

S;? @ Adult Yiral Hepatitis Prevention and Surveillance

Site Actions ~ @)  Browse Page

2 @ x Al

Edit Permissions Delete E-maila 5end
Properties Link To

Library Tools

Document Set

Documents Library Manage

@

Capture Versign Workflows
Version Histoly

Be B me e @ e @ 7

Wilbers, Barb +

Grant Writers

Opportunity #

Notes
Executive Level Review & Approval?

View All Properties
P i

Actions Share Mandge

AT Here you will upload your application or other documentation related to this grant opportunity by selecting |
Ipraries the Documents tabs above and then selecting the Upload Document button above. To begin a Workflow on

Grant Gpportimities o this Document Sel, select the Document Set Manage tab above and then select the Workflow button and then

PP Il select the appropriate workflow you wish to start.
Grant Applications & I
Awards - - - -

Lk Adult Viral Hepatitis Prevention and Surveillance

Grant Education/ l
Training ; HEP C grant application

CDC- RFA-P513-1303

Grant Related Links State Agency DHSS
Category Health

Calendar Mew/Renewal Renewsal

Grant Discussion Awarded? In Process

. . Award Amount $142,000.00

Site Discussion State Match $0.00
Mon-state Match $0.00

= Recydle Bin Budget Period Beg. Date 11/1/2012

. Budget Period End Date 10/31/2013

2 Al site Content Awarding Agency Health =
Due Date 8/13/2012
Submission Date 8/13/2012
Contact Name Falermo, Ken
Contact Number 1-6431

il

’_ ’_ ’_ ’_ ’_ ’_ |\:J Local intranet

A ST
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Select ‘Submit for Peer Review’ link to the left of this page:

6\::; - |g, https:Uaxtranet.mu.gaw‘grantmgmtijayouts,l’workﬂow‘aspx?List=-(eZea3d?e-seED-4?49-9d4a-bfd5d893(j 5 |2| |i| I Bing |,Q '|
File Edit ‘View Favorites Tools  Help
i}, @Wnrkﬂnws ﬁ =

Site Actions ~

GROW-MO » Grant Applications & Awards: Workflows: Adult Viral Hepatitis Prevention and Qy {*/
Surveillance

Ilikelt Tags &
Use this page to start a new workflow on the current item or to view the status of a running or completed workflow. Motes

GROW-MO (2]

Start a New Workflow |

2. Submit for Executive Approval
Routes a document for approval. Approvers can approve or

1. Submit for Peer Review
Routes a document for review. Reviewers can provide feedback,

which is compiled and sent to the document owner when the reject the document, reassign the approval task, or request
workflow has completed. changes to the document.
Workflows

Select a workflow for more details on the current status or history.  Show my workflows only.

Name Started Ended Status

Running Workflows

There are no currently running worlkflows on this item.

Completed Workflows

There are no completed workflows on this item.

E
T R tastintranee
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At a minimum, complete the fields for Reviewer(s) and Due Date. Filling in the due date will
trigger an alert to the reviewer daily until the review is complete. NOTE: If you wish to
include someone as a cc: those listed in the cc: field will be notified when the workflow starts and
ends without assigning tasks to them. Click ‘Start’.

/2 start Workflow - Internet Explorer, optimized for Bing and MSN _ =] x|
e : - —6e60-4749-9d42- o (NN =
m. - |g, https:iiextranet.mo.goy/arantmamt)_lavouts/IniwrkfIIP, aspilist={e2ea3d7e-6et0-4749-9d44 deSdSe_ﬂ ﬂ |7t||§| I Bing |P |
File Edit View Favorites  Tools  Help
i:? @Starthrkﬂnw ﬁ T - @ b Iﬂ" @' -.(#}' @' 2
B
GROW-MO Search this site... p 7]

Reviewers Assign To Order

Hines, Laurie ; ‘ 8,0 oOneatatime (serial]ﬂ

@ Add a new stage

Enter the names of the people to whom the workflow will assign tasks, and choose the
order in which those tasks are assigned. Separate them with semicolons. You can also
add stages to assign tasks to more people in different orders.

Expand Groups W for each group entered, assign a task to every member of that group

Request

This message will be sent to the people assigned tasks

Due Date for All Tasks i)

The date by which all tasks are due.

Duration Per Task

The amount of time until a task is due. Choose the units by using the Duration Units.

Duration Units Dayls) LI
Define the units of time used by the Duration Per Task

cc | | 8, W

Notify these people when the workflow starts and ends without assigning tasks to them
Start Cancel |

-
4| |

|Dune F’i’i’ili ’7 |\d Local intranet ¥ - ‘ 0% v 4
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This is the email you will receive when you have submitted an application for peer review.

From: GROW-MO [spfarmadmin@oa. mo.gov] sent: Thu 96,2012 11:11 &AM
Ta: Wilbers, Barb
Cc Wilbers, Barb
Subject: Peer Review started on BioSense,
FY

Peer Review has started on BioSense.

Participants are Hines, Laurie
Due by 1/1/0001 12:00:00 AM

Each person will receive a task to review and provide feedback on BioSense. The tasks will be assigned one ata
time for participants shown above.

View the status of this workflow.

Please note that you can always click on the link ‘View the status of this workflow’ at the bottom
of the email to track the status.
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This is the email the peer will receive requesting review. In order to complete peer review, click
on the grant name at the bottom of the email to go directly to the document(s) to be reviewed.

%

Junk
E-mail ~

.r"-_h " L > _ i i -
( Eg H L) e 9 Tasks - Please review BioSense - Message (HTML)
- Message Developer
e B3 -
j - \kJ . % 'E-] M - x L§ Move to Folder
. — l%’ Create Rule
Edit this Reply Reply Forward 3 -~ || Delete
Task to All % call 2] Other Actions ~
Open Respond Actions
From: GROW-MO [spfarmadmin@oa.mo.gov]
Tao: Hines, Laurie
Lo
Subject: Tasks - Please review BioSense

= X

|@]
%D Categorize =
¥ Follow Up -

g

) Find
(¥ Mark as Unread -

Cptions L]

Sent: Thu9/5/2012 11:11 AM

Task assigned by Wilbers, Barb on 9/6/2012.
Due by 1/1/0001

Peer Review started by Wilbers, Barb on 9/6/2012 11:11 &M
Comment:

TD comy leta thic torl--

1. Revief BioSense.
2. Perfobmthe specific activities required for this task.

have access to it.)

3. Use the Open this task button to mark the task as completed. (If you cannot update this task, you might not

| »
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NOTE FOR PEER REVIEWER: When opening a document for review, check ‘Read Only’ (if not
already defaulted to read only).

£ Sense - Internet Explorer, optimized for _ =] x|
6: L |g, https:Uextranet.mu.gaw‘grantmgmtis:enar|DZJ‘FormsJ‘Document“fuZUSetIdocsethomepage‘aspx?ID=5&Foj 3 |‘1‘||X || Bing |}J '|

File  Edit ‘View Favorites  Tools  Help

w ‘ 7% €| Free Hotmail Internet Service $9.95 £ | MOHSAIC support @ | Web Slice Gallery =

& BinSense T - B - ) om o e B ke @ 7

Document Set

Site Actions ~ Browse Page Documents Library [LEGENT

E—— —

Awards l|| ;I
Grant Education/ | g .

Training ﬁ BioSense

Grant Writers Rl Bl Microsoft Internet Explorer x|

Grant Related Links Agency

Categol ? “fou are about ta oper:
Calendar New/Re Mame: ...ctfor BioSense 2.docx
Fert ToEEeTT Awarde From:  extranet.mo.gov

. . Award . G WOLID B TIRE o operthis file?

Site Discussion State M & Paad Only

Non-ste  Edit
c Term B

\af Recycle Bin Term E

@ All site Content Awardil 0K
Due Da’
Submis

Some fileg can harm your computer, IF this information looks
Contacl suspicious, of you do not fully trust the source, do nat apen the file.

Foster, Diana

Hand, Mindy
View All Properties
Edit Properties
O Type Mame Modified Modified By 1. Submit for Peer Review 2. Submit for Executive Approval Submi

6/18/2012 10:08 AM Stewart, Helen  In Progress

] MONarrative  6/18/2012 10:08 AM Stewart, Helen

< —I_

|https:,|’,|’extranet.mo‘gow’grantmgmtJ‘Scenarloz;’EmSEnsE,iAbstract%EUFDr°/oZUE|DSensE°/u2E|2.dncx ’_|\d Local intranet v‘ﬂ - ""‘\ 0% -~ 2
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After you have reviewed the document(s), return to the original email and click on the ‘Edit this
Task’ button on the upper left of the screen.

u'fc-'; lﬂ 0 a v = Tasks - Please review National Geological and Geophysical Data Preservati.., M. = 5 X
} ‘Eﬂ =
- Message Developer L7
T £ - ] PR
j y \k;l % |@ M~ x L7 Move to Folder % om Categorize ) =
¢ - [ Create Rule ¥ Follow Up ~
Edit this Repl Reply Forward | ~ || Delete Junk . Find
Task o to iﬁl % call [z] Other Actions ~ | |E_mail - '-.j Mark as Unread -
Open Respond Actions Options L]
From: GROW-MO [spfarmadmin@oa.mo.gov] Sent: Thu9/20/2012 11:57 AM
To: Hines, Laurie
I
Subject: Tasks - Please review MNational Geological and Geophysical Data Preservation Program
FY

Task assigned by Wilbers, Barb on 9/20/2012.
Due by 1,/1/0001

Peer Review started by Wilbers, Barb on 9/20/2012 11:56 &AM
Comment:

To complete this task:

1. Review Mational Geological and Geophvysical Data Preservation Program.

2. Perform the specific activities required for this task.

3. Use the Open this task button to mark the task as completed. (If you cannot update this task, you might not
have access to it)
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The Peer Reviewer will be taken to the following screen and has the option to send feedback or
cancel.

Workflow Task - Windows Internet Explorer, provided by ITSD.

KA ey

== = :
Sl [ https:i fexctranet. mowgoviorantmarnt_layotsfikT askIP.ssps?ID =236 ist=7d2ca9ef-Ff68-4F7-A59-aB0carS0F 7 s v‘ 8 [+][x !ﬁamg\e ‘ )

File Edt View Favorites Tools  Help

signin 9 -

More 2>

24 search - Shars

w

x Gox glz‘

i Favortes | 75, (1] Grant Management - Home [ Sugoested Sites = ) Free Hotmal ] Web Sice Gallery =

‘BWurkﬂanask |7 fiv B - = o~ Pager Sfetyr Toose i@

- S - Ilikelt Tags& |
Notes |
GROW-MO Search this site... » (7]

X Delete Item

@ This workflow task applies to National Geological and Geophysical Data Preservation Program.

Status Not Started

Requested By

Consolidated Comments  peer Review started by Wilbers, Barb on 9/20/2012 11:56 AM
Comment:

These are the comments of the requestor and all previous participants.
Due Date ﬁ

Comments

Zhis message will be includd in your response.

Send Feedback

v

Done &J Local intranet h v R -
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Once the Peer Reviewer clicks on ‘Send Feedback’, both the reviewer and grant writer will
receive an email confirmation.

o= |t - i - - = -
[ Eg H I R Peer Review has completed on Test, - Message (HTML)
Message Developer @
a3 . ] Fr—
I \g ¢ .% I"E] M - x L5 Move to Folder % Block 5ender = g Categorize &
¢ _ é Create Rule g; safe Lists - ¥ Follow Up ~
Reply Reply Forward i3 - || Delete . Find
to All S call 2] Other Actions = - Mot Junk [ Mark as Unread -
Respond Actions Junk E-mail = Options ]
From: GROW-MO [spfarmadmin @oa.mo.gov] Sent:  Thu 9/20/2012 3:23 PM
To: Wilbers, Barb
Cec
Subject: Peer Review has completed on Test.
e

Peer Review has completed on Test.

Peer Review on Test has successfully completed. All participants have completed their tasks.

Peer Review started by Wilbers, Barb on 8/20/2012 3:20 PM
Comment:

Completed by Hines, Laurie on 9/20/2012 3:22 PM
Comment: feedback on test document. Everything looks good, no comments from this peer reviewer.

Wiew the workflow history,
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10. How to Update a Document Set to Show Final Status or to make changes

Open document set and select ‘Edit Properties’ at the bottom of the page.

zed for Bing and MSN

@@ - |g, https:Uextranet.mu.gaw‘grantmgmtis:enar|DZJ‘FormsJ‘Document“fuZUSetIdocsethomepage‘aspx?ID=1Ua&j

18] x]

*2 (X I Bing Pl

File Edit View Favorites  Tools  Help

i:? @ Adult Wiral Hepatitis Prevention and Surveilance

Site Actions ~ il [ETRNEES Page
— I =
GROW-MO

Libraries
Grant Opportunities R

Grant Applications &
Awards

Grant Education/
Training

Grant Writers
Grant Related Links
Calendar

Grant Discussion
Site Discussion

=

\al Recycle Bin

@ All Site Content

11

Library 5 Document Set

Documents Library Manage

B8O e O @

Wilbers, Barb -

MNotes

Search this site... 2 9

Here you will upload your application or other documentation related to this grant opportunity by selecting
the Documents tabs above and then selecting the Upload Document button above. To begin a Workflow on
this Document Set, select the Document Set Manage tab above and then select the Workflow button and then
select the appropriate workflow you wish to start.

Adult Viral Hepatitis Prevention and Surveillance

HEP C grant application

Opportunity #

State Agency

Category

MNew/Renewal

Awarded?

Award Amount

State Match

Non-state Match

Budget Period Beg. Date
Budget Period End Date
Awarding Agency

Due Date

Submission Date
Contact Name

Contact Number

Notes

Executive Level Review & Approval?

CDC- RFA-P513-1303
DHSS

Health
Renewal

In Process
$142,000.00
$0.00

$0.00
11/1/2012
10/31/2013
Health
8/13/2012
8/13/2012
Palermo, Ken
1-6431

|Dune

’_ ’_ ’_ ’_ ’_ ’_ |\d Local intranet

=]

Ca v MR - g
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Select drop down arrow next to ‘Awarded?’ and select yes or no. Please complete any other
relevant fields.

e Approaches to i i i _ =] x|

m:' |g, https:Uextranet.mu.gaw‘grantmgmtis:enar|DZJ‘FormsJ‘Document“fuZUSetIdocsethomepage‘aspx?ID=1U&Fj || X I Bing P

File Edit View Favorites  Tools  Help

w

@MD.Fnundat\nn for Health Collaborative Approaches t... ﬁ ~B - & @ h Iﬁ" @' -.@}' @' 2

Grant Applications & Awards - Mo. Foundation for Health Collaborative Approaches...

H E A x
= 523 Copy

Save Cancel Paste Delete

Item

Commit Clipboard Actions

Contact Number I

Contact phone number - this is the phone number for the person(s) listed as
contact (s).

Due Date [6728/2012 B

Due Date - thig is the date the application is due to the granting agency.

Subrission Date

Submission Date - this is the date you actually submitted the application. NOTE -
this field is not required to be completed when the doc set is established, but must
be completed after submission.

New/Renewal IREnEWaI .I

New or Renewal - renewal is for grant applications that are continuations or
cyclical. All others are new.

Awarded? —_
mwardear - AN applications are "in process” until you have been notified of award.
¥ou must change in process to yes or no when notified.

Award Amount

Award Amount - This is the amount in your Notice of Award, or Award letter. (ASK
TEAM HOW WE CAPTURE MULTI-YEAR AWARDS?)

State Match |

’_ ’_ ’_ ’_ ’_ ’_ [&d Localintrane: T e
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11. Setting Up Personal Alerts

Alerts inform you about updates and allow you to customize how much information you receive.
Alerts come in e-mail, at the interval you specify, and let you know when specific items change.
For example, if you want to know each time someone adds new files to a library you can create
an alert for yourself.

Alerts can be set up on individual libraries or at the level of a grant application. To set up an alert
on an individual library, for example, in order to know when a new grant opportunity has been
uploaded, click on ‘Grant Opportunities’.

/2 Grant Dpportunities - All Documents - Internet Explorer, optimized for Bing and MSN

18] x]

m L |g, https: iiextranet.mo.goy/grantmamt/Grant % 200ppor tunities/Forms falltems . aspx

File Edit Wew Favorites

Tools

i:,? @ Grant Opportunities - Al Documents

=8

Site Actions ~

GROW-MO
Librorie - Type
Grant Opportunities a8
Grant Applications & )
Awards
|
Grant Education/
Training L)
Grant Writers )
Grant Related Links |
Calendar |
Grant Discussion |
Site Discussion @)
)
3 Recycle Bin "—EJ
g All 5ite Content @
by
by
)

Library Tools

Documents Library

Mame

2012 Transportation Grants

2013 Conservation Innovation Grant
COMPETITIVE GRANTS UPDATE SEP 11
COMPETITIVE GRANTS UPDATE SEP 18
COMPETITIVE GRANTS UPDATE Sep

Focus Area CoMPASS

GROW-MO » Grant Opportunities » All Documents =

Funding announcements from USDA-RD §.3.12

FY 2013 PRISM Notice of Funding

grant list 82212

Healthy Tomorrows Partnership for Children Program

HIV Early Intervention Services Hew

Mational Environmental Education Foundation AGO Connecting Youth 2012

MEHRP Earthquake Assistance Cooperative Agreement

NRC grants

MRCS Anncuncing Grants to Help Farmers, Ranchers Adapt to Drought NRCS

Pilot Intervention and Services Research Grants

Search this site...

Modified

9/11/2012 1:28 PM
8/31/2012 10:08 AM
9/11/2012 10:259 AM
9/18/2012 9:15 AM
9/5/2012 9:26 AM
8/22/2012 9:21 AM
8/6/2012 10:16 AM
9/14/2012 10:01 AM
8/22/2012 8:54 AM
8/31/2012 10:08 AM
9/19/2012 9:38 AM
9/14/2012 4:11 PM
8/26/2012 10:53 AM
9/11/2012 1:26 PM
8/21/2012 12:30 FM
9/14/2012 10:02 AM

_. R,
C (v
Ilikelt Tags &
Motes

P 2]
Medified By
Beetem, Jane
Hines, Laurie
Hines, Laurie
Hines, Laurie
Hines, Laurie
Clemonds, Bruce
Hines, Laurie
Hines, Laurie
Beetem, Jane
Hines, Laurie
Hines, Laurie

Beetem, Jane

Clemonds, Bruce ~
Beetem, Jane
Beetem, Jane

Hines, Laurie
-I

’7 ,7 ,7 ,7 ,7 ’* |.:J Local intranst

Vav MI0% -
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Click on ‘Library’ on the menu ribbon at the top of the screen.

Grant Opportul s - All Documents - Internet Explorer, op! = |5 ﬂ

g\—\:}' Ig, https: {{extranet. mo.gow/grantmgmk /Grant 200 pportunities Forms falltems . asp: j % |E||z|| Bing |P 'l

File Edit ‘iew Favorites Tools Help

i:? @ Grant Opportunities - All Documents

Libriry lools
Site Actions ~ ] Browse Documer Library
— LI — | [ Modity View .| Current View: [=d E-mail a Link uh |§| # Form Web Parts - o]
’J [E _IQ « Create Column| | All Documents ~ ‘g Alert Me - ] @ Edit Library & .
Standard| Datasheet MNew Create) Sync to SharePoint Connect to Library
View View Row |7  View| 3 Navigate Up ¢ Current Page RSS Feed ‘Workspace Office - E; =| Mew Quick Step Settings
View Format Datasheet Mapage Hiews Share & Track Connect & Export Customize Library Settings
Libraries [ Type Mame Modified Maodified By =
Grant Opportunities @ 2012 Transportation Grants 9/11/2012 1:28 PM Bestem, Jane
Grant Applications & ) 2013 Conservation Innovation Grant 8/31/2012 10:08 AM Hines, Laurie
fwards L@J COMPETITIVE GRANTS UPDATE SEP 11 9/11/2012 10:29 AM Hines, Laurie
Grant Education/
Training ) COMPETITIVE GRANTS UPDATE SEP 18 9/18/2012 9:15 AM Hines, Laurie
Grant Writers ] COMPETITIVE GRANTS UPDATE Sep 9/5/2012 9:26 AM Hines, Laurie
Grant Related Links @J Focus Area CoMPASS 8/22/2012 9:21 AM Clemonds, Bruce
Calendar ) Funding announcements from USDA-RD §.3.12 8/6/2012 10:16 AM Hines, Laurie
Grant Discussion L@J FY 2013 PRISM Notice of Funding 9/14/2012 10:01 AM Hines, Laurie
Site Discussion @J grant list 82212 8/22/2012 8:54 AM Beetemn, Jane
@ Healthy Tomorrows Partnership for Children Program 8/31/2012 10:08 AM Hines, Laurie
Recycle Bin | HIV Early Intervention Services e 9/19/2012 9:38 AM Hines, Laurie
@ All Site Content a Mational Environmental Education Foundation AGO Connecting Youth 2012 5/14/2012 4:11 PM Beetem, Jane
b MEHRP Earthquake Assistance Cooperative Agreement 8/26/2012 10:53 AM Clemonds, Bruce
= MRC grants 9/11/2012 1:26 FM Beetemn, Jane
@ MRCS Announcing Grants to Help Farmers, Ranchers Adapt to Drought NRCS 8/21/2012 12:30 PM Beetemn, Jane
)] Pilot Intervention and Services Research Grants 9/14/2012 10:02 AM Hines, Laurie
l@] Rural Health Metwork Development Planning Pregram 8/31/2012 10:22 AM Hines, Laurie _—
@ Service Area Competition 9/14/2012 10:01 AM Hines, Laurie _I
-
|https:,l’,l’extranat.mu‘guvp’grantmgmtfGrant%200ppurturntiEs,iRuraI%ZDHEaIth%20NEtwUrk%ZDDevelopmant%ZDP\anningQ ’_’_’_’_'_ ’_ |\d Local inkranet ’v’ﬂ_v‘ H100% - 4
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Click on drop down arrow next to ‘Alert Me’ and select ‘Set alert on this library’.

Grant Opportul

s - All Documents - Internet Explorer, op!

=l8]x|

= &%= [Fere

g\—\:\/‘g - Ig, https: {{extranet.mo.gov/grantmgmt/Grant 3 200pportunitiesForms fallkems  aspx

(o[

File Edit ‘iew Favorites Tools Help

i -

i:? @ Grant Opportunities - All Documents

C e e O e @0 7

Library Tools
Wilbers, Barb -
Site Actions ~ Browse m
=1 [E L — [ Modify View . Current View: [=d E-mail a Link gk |§| # Form Web Parts - o]
[ r f :
’J = — Create Column | All Documents ] ' Alert Me » = @ Edit Library bl g v
Standard| Datasheet  Mew Create N “———""argPoint Caonnec to Library
View View Row |7  View [ Navigate Up Current Page 3" Setalert on this library o ice- [ 75|Mew QuickStep  Settings
View Format Datasheet Manage Views o orfnect & Export Customize Library Settings
=T Manage My Alerts
-
Libraries [ Type Mame Modified Maodified By =
Grant Opportunities @ 2012 Transportation Grants 9/11/2012 1:28 PM Bestem, Jane
GfantdADD“CatlonS & ) 2013 Conservation Innovation Grant 8/31/2012 10:08 AM Hines, Laurie
Awards
L@J COMPETITIVE GRANTS UPDATE SEP 11 9/11/2012 10:29 AM Hines, Laurie
Grant Education/
Training ) COMPETITIVE GRANTS UPDATE SEP 18 9/18/2012 9:15 AM Hines, Laurie
Grant Writers ] COMPETITIVE GRANTS UPDATE Sep 9/5/2012 9:26 AM Hines, Laurie
Grant Related Links [ Focus Area CoMPASS 8/22/2012 9:21 AM Clemonds, Bruce
calendar | Funding announcements from USDA-RD 8.3.12 8/6/2012 10:16 AM Hines, Laurie
Grant Discussion I@J FY 2013 PRISM Naotice of Funding 9/14/2012 10:01 AM Hines, Laurie
Site Discussion ] grant list 82212 8/22/2012 8:54 AM Beetem, Jane
@ Healthy Tomorrows Partnership for Children Program 8/31/2012 10:08 AM Hines, Laurie
:Z_‘: T T ) HIV Early Intervention Services e 9/19/2012 9:38 AM Hines, Laurie
@ All Site Content a Mational Environmental Education Foundation AGO Connecting Youth 2012 9/14/2012 4:11 PM Beetem, Jane
by MEHRP Earthquake Assistance Cooperative Agreement 8/26/2012 10:53 AM Clemonds, Bruce
kv MRC grants 9/11/2012 1:26 PM Bestem, Jane
@ MRCS Announcing Grants to Help Farmers, Ranchers Adapt to Drought NRCS 8/21/2012 12:30 PM Beetemn, Jane
L@J Pilot Intervention and Services Research Grants 9/14/2012 10:02 AM Hines, Laurie
I@J Rural Health Metwork Development Planning Pregram 8/31/2012 10:22 AM Hines, Laurie _—
@ Service Area Competition 9/14/2012 10:01 AM Hines, Laurie

’_ ’_ ’_ ’_ ’_ ’_ |\d Local intranet

=l
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You will receive the following screen. The fields are preselected, but you can modify them to suit
your preferences. Click ‘OK'.

All Documents - Internet Explorer, optimized for Bing and MSN _ =] x|

m: L |g, https: iiextranet.mo.goy/grantmamt/Grant % 200ppor tunities/Forms falltems . aspx

File Edit View Favorites Tools  Help

i:? @ Grant Opportunities - Al Documents

Grant Opportunities - New Alert

Alert Title

Grant Opportunities
Enter the title for this alert. ee

This is induded in the
subject of the notification
sent for this alert.

Delivery Method
v Send me alerts by:

Spedify how you want the

Slerts delivered, * E-mail Barb.Wilbers@health.mo.gov

{7 Text Message (SM3) I

[~ Send URL in text message (SM3)

Change Type
ge Tvp Only send me alerts when:

Spedify the type of changes
that you want to be alerted
to.

* all changes

" New items are added
" Existing items are modified

" Items are deleted

Send Alerts for These
Changes

Specify whether to fiter @ anything changes

alerts based on spedific

riteria. You may also " Somecne else changes a document

restrict your alerts to only

indude items that show in & " Someone else changes a document created by me

particular view,

Send me an alert when:

" someone else changes a document last modified by me

[ O B = [T 2 e eI T
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Following is the email you will receive confirming that your alert was successfully created. From
now on, you will receive notification of changes to this Library.

(Oin H YO e = You have successfully created an alert for "Grant Opportunities’ - Message -8 X
fCa
- Message Developer @
. \kJ ¢ % '3 M - L3 Move to Folder ~ &a Block Sender ﬁ Categorize ~ i =
¢ - = Create Rule ﬂr Safe Lists = ¥ Follow Up =
Reply Reply Forward | -~ | Delete - Find
to All % Call 3 Other Actions - —| Mot Junk L,j Mark as Unread -
Respond Actions Junk E-mail ™= Options L]
From: GROW MO [spfarmadmin@oa.mo.gov] Sent: Thu9/20/2012 11:29 AM
To: Wilbers, Barb
Cc
Subject: You have successfully created an alert for "Grant Opportunities’
N 5
Alert 'Grant Opportunities' has successfully been added on 'GROW-MO'. o
You will receive alerts according to the delivery method, timing and criteria that were
selected when the alert was created.
You can change this alert or any of your other alerts on the My Alerts on this Site page.

To set up an alert on a specific grant application, click on ‘Grant Applications & Awards’ library.
To expand the list of grants under each agency, click on the ‘+’ to the left of State Agency.

/2 Grant Applications & Awards - By Agency - Internet Explorer, optimized for Bing and MSN _ = x|
(7 . - + -
@T—_; L |g, https: iiextranet.mo.gov/arantmgmt Scenarioz/Forms By % 20a0ency, aspx j ﬂ +|| A I Bing P
File Edit ‘iew Favorites Tools Help
a = o »
0 & Grant Applications & Awards - By Agency ﬁ < v [ oy - | @ A * o @'

Library Tools
ad Wilbers, Barb ~

Site Actions ~ i IRV Documents Library

L & g

GROW-MO » Grant Applications & Awards + By Agency -~ et ea
ike ags &

Motes

GROW-MO Search this site... Lo Q

Libraries Type MName State Agency Modified Modified By 1. Submit for Peer Review 2. Submit for Executive Approval Executive Le

Grapt Opporbynitie;

Grant Applications & | State Agency : DHSS (21)

Awards

Grant Education/ State Agency : DNR (4)

Training

Grant Wiiters [z State Agency : DPS (3)
Grant Related Links &b Add document
Calendar

Grant Discussion

Site Discussion

5 Recycle Bin
j All Site Content

-
1 | »

[ [ [ NJLocalintranet %a -~ R0 - 2
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Locate the individual grant application for which you would like to set up and alert to receive
notice when a change occurs. Hold your cursor over the grant application name and click on the
drop down arrow and select ‘Alert Me’.

rant Applications & Awards - By Agency - Internet Explorer, optimized for Bing and MsN _ = x|

6\:' |g, https: iiextranet.mo,gov/grantmomt/ScenarioZ [Forms By % 20a0ency, aspi j % |E||E|I Bing |EE|

File Edit ‘iew Favorites Tools Help

w /& Grant Applications & Awards - By Agency & - - [ o - ke W e @ =

= ad . Wilbers, Barb ~
Site Actions ~ gl TG Documents Library

(TN

Ilikelt Tags &

Motes
GROW-MO Search this site... P (7]
Libraries Type Mame State Agency Modified Modified By 1. Submit for Peer Review 2. Submit for Executive A

Grant Opportunities
Grant Applications & = State Agency : DHSS (21)

Awards E HIV Prevention DHSS 9/24/2012 3:18 PM Gentner, Kortney In Progress
Grant Education/
Training 3 2013 ACA DHsS 9/13/2012 2:16 PM Clossan, Kay

Heme Visiting o
Grant Writers Development *

. Grant
Grant Relatpd Linle
Wiew Froperties DHES 9/7/2012 12:56 PM Dudenhoeffer, Nancy

Calendar

D Edit Froperties

Grant Discu X X

i Document Set Version History
Site Discus: Zend To other location DHSS 8/23/2012 3:40 PM Closson, Kay Approved
Compliance Details

‘z Recycle B G/) Workflows

3 All Site ok
Alert Me DHSS 8/21/2012 10:48 AM  Petersen, Robert
¥ Delete
Change New Button Ord )
ange hew Button Order DHSS 8/20/2012 7:36 AM Harrison, Jennifer Approved

Supplemental
3

|
[pone 0T [T [ [Sdtocalintranet Vaov | ®M0% -
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You will receive the following screen. The fields are preselected, but you can modify them to suit
your preferences. Click ‘OK’.

All Documents - Internet Explorer, optimized for Bing and MSN _ = x|

6@: L |g, https: iiextranet.mo.goy/arantmagmt/Grant % 200ppor tunities/Forms falltems . aspx

File Edit ‘iew Favorites Tools Help

i:f @ Grant Opportunities - Al Documents

Grant Opportunities - New Alert

Alert Title

Grant Opportunities
Enter the title for this alert. BP

This is induded in the
subject of the notification
sent for this alert.

Delivery Method
v Send me alerts by:

Spedify how you want the .
aﬁrﬁzeliverid. @ E-mail Barb.Wilbers@health.mo.gov

{7 Text Message (SMS) I

[~ Send URL in text message (3M3)

Change Type
g Typ Only send me alerts when:

Specify the type of changes

that you want to be alerted  All changes
to.

" New items are added
" Existing items are modified

€ Items are delsted

Send Alerts for These
Changes

Specify whether to filter ¥ Anything changes

alerts based on specific

criteria, You may also {~ Someone else changes a document

restrict your alerts to only
indude items that show in a " Someone else changes a document created by me

Send me an alert when:

particular view. {~ Someone else changes a document last modified by me

’_ l_ l_ l_ l_ ’_ [%J Local intranet
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Following is the email you will receive confirming that your alert was successfully created. From
now on, you will receive notification of changes to this grant application.

.'/EE:;\ lﬂ D A v *  You have successfully created an alert for 'Grant Applications & Awards: 2... M. — B x
Message Developer '3@
43 . ] i
p ka ;& .3 M - x 3 Move to Folder &B Block 5ender | g Categorize &
¢ _ % Create Rule gr Safe Lists ~ ¥ Follow Up -
Reply Reply Forward g - || Delete Find
to All S Gl & Other Actions ~ 1 Mot Junk .j Mark as Unread -
Respond Actions Junk E-mail ™ Options ]
From: GROW-MO [spfarmadmin @oa.mo.gov] Sent Thu 9/20/2012 11:47 AM
To: Wilbers, Barb
Co
Subject:

You have successfully created an alert for "Grant Applications & Awards: 2013 ACA Home Visiting Developmen

Fs
Alert "Grant Applications & Awards: 2013 ACA Home Visiting Development Grant' has ol
successfully been added on 'GROW-MO',

You will receive alerts according to the delivery method, timing and criteria that were
selected when the alert was created.

You can change this alert or any of your other alerts on the My Alerts on this Site page.

(Laurie to add here.)
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12. Search This Site

You can use this feature to search using relevant words to find language or data used in a prior
grant application for your application. Searching from the Home page will produce results from
the entire SharePoint site. You can also narrow your search by searching individual libraries.

/2 GROW-MO - Home - Internet Explorer, optimized for Bing and MSN = |7 5[

5\::;' |g, https: /{extranet.mo.gov/grantmgmt SitePagesHome . aspx j % |E||z|| Bing |P v|

File Edit ‘iew Favorites Tools Help

S5 (@8 GROW-MO - Home Hi v B v O e @ G @ 7

" Wilbers, Barb «
site Actions ~ #d B e

GROW-MO » Home & g
Grant Resources and Opportunities Warehouse Ilikelt Tags &
MNotes
GROW-MO Search this site... el 7]

Libraries

Grant Opportunities Welcome to the State of Missouri Grants Management site.

Grant Applications &
Awards

This site is for collaboration among those involved in grant writing for the State of Missouri.
Grant Education/

Training
Grant Writers Grant Opportunities
Grant Related Links -
0 Type Name Modified —
Calendar
. & 2012 Transportation Grants 9/11/2012 1:28 PM
Grant Discussion
] 2013 Conservation Innovation Grant 8/31/2012 10:08 AM
Site Discussion
) COMPETITIVE GRANTS UPDATE SEP 11 9/11/2012 10:25 AM
— @]  COMPETITIVE GRANTS UPDATE SEP 18 @rew 9/18/2012 9:15 AM Grant Writers
\4] Recycle Bin
) COMPETITIVE GRANTS UPDATE Sep 9/5/2012 9:25 AM Hame Work Phone
@ All Site Content
] Focus Area COMPASS 8/22/2012 9:21 AM Clemonds, Bruce 573-522-6125
.
] Funding announcements from USDA-RD 8.3.12 8/6/2012 10:16 AM Hines, Laurie 573-751-1358
] FY 2013 PRISM Notice of Funding 9/14/2012 10:01 AM Bestemn, Jane  573-522-2401
i) grant list 82212 8/22/2012 8:54 AM Stout, Robert  573-751-7402
ot I U S U VU T S ] B PR - i

R ITT— con ara s

Dane - ’L’“’L”,_“""_"’:’_ |‘:J Local intranet : ¥a -

BI00% vy

13. How to Filter

Instructions coming soon.
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